Assistant Desk Editor

SUMMARY:

Assist with the training and management of reporters and photographers for The Daily Lobo. 

DUTIES AND RESPONSIBILITIES:

1. Assist in training and supervision of reporters and photographers .  

2. Help create and coordinate assignments, packages and photos for their respective sections in the Daily Lobo.  

3. Assistant Desk Editors attend daily staff meetings and meet weekly with the Daily Lobo writing coach.

4. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Knowledge of Associated Press Style and media law. 

Strong writing and editing skills.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Management skills. 

· Experience in a deadline situation.  
